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06 opranuzanuu JOKYMEHTO000poTa

U NIPOBEJICHUSI BHYTPEHHETO

COIJIaCOBaHUS JIOKYMEHTOB

UI'MATIO — ¢punmana @T'5OY A0 PMAHIIO Mun3zapasa Poccuu

B memsax ynopsoueHus AeIOnpou3BoicTBa U JokyMeHToobopora B MT'MAIIO — ¢unuane
®I'bOY AIIO PMAHIIO Mun3znpasa Poccuu, npuka3sblBaro:

1. VYrTBepmuth W BBecTH B JeiicTBue mpwiaraeMble IlpaBuia opraHuzanuu
JIOKyMEHTOO0OpOTa M IIPOBEJEHUS BHYTPEHHEro corjiacoBanus AokymeHToB MI'MAIIO -
¢mmmana ®T'BOY AIIO PMAHIIO Munsapasa Poccun (manee — Ipasuia).

2. Ilpukaz ot 28 nHosOpss 2016 r. Ne 90 «O6 opranmzanuu JOKyMEHT000OpOTa U
IPOBEJICHUS] BHYTpeHHero coriiacoBaHusi qokymeHToB MI'MAIIO — ¢uwmana ®I'BOY IO
PMAHIIO Munsapasa Poccun» cuutaTh yTpaTHBILUM CHILY.

3. 3aMeCTHUTENSIM AUPEKTOPa, PYKOBOTUTEISAM CTPYKTYPHBIX TIOJIpa3IeeHUi 00eCIIeUnTh
HEYKOCHUTEJIHHOE UCIIOIHEHUE 1oIokeHuit [Ipasmi.

4. KoHTpOJIb 32 UCIIOJTHEHUEM HACTOSIIEr0 IIPUKA33-9CTaBIISIO 3a COOOH.
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VII-1.PU 3. TIPABUJIA
OPTAHUB AL JTOKYMEHTOOBOPOTA U ITPOBEJIEHV I BHYTPEHHEI'O
COI''TACOBAHUMA IOKYMEHTOB
NI'MAIIO — ¢pumuana ®I'bOY 110 PMAHITIO Mun3zapasa Poccun

1. O6iue nojyoxeuus

1.1. Hacrosmue IlpaBuyna opraHuzamuu JOKyMEHTOOOOpPOTa M IPOBEJCHHS BHYTPEHHEIO
cormacoBanusi gokymeHToB MUI'MAIIO — ¢wmana O®I'BOY OIIO0O PMAHIIO Mun3sapasa
Poccun (manee — IlpaBmia) pazpaGoTaHbl B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit
Qenepanuy, ykazaMu U pacnopsbkeHusimu  IIpesunmenta  Poccuiickoit  ®epepanuwy,
IIOCTaHOBJICHUSIMH U pacnopspkeHusMu [[pasurenscrBa Poccuiickoit @enepanum.

1.2. IlpaBmia ycraHaBimuBaloT oOuwe TpeGoBaHUus K (YHKIIMOHHUPOBAHUIO CTPYKTYPHBIX
nojpazaenenuit U'MAIIO — ¢punmuana ®I'bOY 11O PMAHIIO Munsapasa Poccun (nanee -
NI'MAIIO) 1o 1OKyMEHTHPOBAHHIO YIPABJICHUYECKOU AESITEIBHOCTH ¥ OpraHu3aldu paboThl ¢
nokymentamu B UT'MAITIO.

1.3. Ilomoxxenus IlpaBunm pacopoCTpaHSIOTCS Ha OpraHu3anuio paboThl C JOKYMEHTaMHU
HE3aBUCHMO OT BHJA HOCUTENs, BKIIOYas HX pa3paboTKy, NIOATOTOBKY, COTJIaCOBaHUE,
3aKJIIOYEHUE, IOJIIUCAHNE, PETUCTPAIIHIO, YUET, XpaHEHHE U KOHTPOJIb UCTIOTHEHUS.

1.4. Corpynauku UI'MAIIO o6s3aHbl 3HaTh W BBIIONHATE TpeOoBaHWs Hacrosmmx llpaBui.
BHoBp mpuHATBIE Ha pabOTy COTPYOHHKH JOJDKHBI OBITH O3HAKOMIICHBI PYKOBOJMTEISIMHU
CTPYKTYPHBIX IOJpa3ieleHuit ¢ HacTosmmmMH [IpaBunamu.

Bepcua: 2.0 ITpuHATO Ha 3acefaHUK YUYEHOro CoBeTa Cmp. 1uz 10
ITporokon Ne 4 ot 28 anpesst 2022 1.
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2 HpI/IeM, pacipeacJICHuE U COrjiIaCoOBaHUC JOKYMEHTOB

2.1. NoxymenTsl, nocrynaronme B UII'MAIIO, npoxoasaT nepBu4yHy0 00paboTKy, pErHCTPaItIO,
IpeJBapUTENIbHOE paccMOTpenue, nepeaaqy aupexkropy UI'MAIIO na paccmoTpenue, nepenady
UCTIOJIHUTEIISIM.

2.2, lIpouenypa nmpreMa u MepBUIHON 00pabOTKU BXOSAIIHUX JOKYMEHTOB BKIIFOUYACT:

2.2.1. Ilpuemky u y4er Bxomsamux JokyMeHToB. OcymiectBisercs oomum otaenom MI'MAIIO.
CocToHT B IPOCTABIICHUN OTMETKU O MOCTYIJICHUX HE IO3JHEE JHS IOCTYIUICHUS JOKYMEHTA B
NI'MAIIO. Ona BKiIIOYaeT y4eTHBIH MOPSAKOBBIM HOMEpP AOKYMEHTa M AATy IIOCTYIIJICHHS.
JIOKyMEHTBI, —TOZJIEXKAaIlHe PETHCTPAlliy, BHOCSATCS B PETUCTPAlMOHHYIO  (opMmy,
ycranoBierHyio B UT'MAIIO.

2.2.2. TlpenBapuTebHOE PAacCCMOTPEHHUE M paclipefielieHne NOKyMeHTOB. ITpoBoauTcs ¢ Lenbro
pacripesiesieHuss BXOMAIIEH KOPPECIOHAEHINN Ha JOKYMEHTBHI, TpeOYIOIIUE CIIEIHMAIBLHOIO
paccmoTpenus pykoBogctBom WMIMAIIO wmnm cTpykTypHBIX mHoxpasjeneHui. Ilepenaua
JOKYMEHTOB Ha paccMmoTpeHue pykoBomsmeMy coctaBy UI'MAIIO mpou3BOIUTCS UCXOMS W3
BaXHOCTH COJEPIKaHHS JOKYMEHTAa ¥ B COOTBETCTBUM € (YHKIUSMH U KOMIICTCHIHEH
JIOJDKHOCTHBIX JIMIl, KOTOPHIM JOKYMEHT HAIpaBisieTCs Ha pacCMOTPEHHME Ha OCHOBAHUU
ycranoBieHHOro B UT'MAIIO pacnpeneneHus 0053aHHOCTER ¢ yCTAaHOBIEHHEM OTBETCTBEHHOI'O
34 UCTIOJIHEHHUE.

YCTaHOBIIEHHE OTBETCTBEHHOI'O HCIIOJHUTENS IPOU3BOJUTCS HCKIIOYUTENIBHO TUPEKTOPOM
NI'MAIIO, nu6o nuoM, uemoaHstomuM oos3anHocTr qupekropa UT'MATIO.

2.2.3. Ecau JNOKyMEHT HpeJHa3HAa4YeH K HCIIOJIHEHUIO HECKOJIBKUMHU HCIIOIHHUTEIAMH, II0
COTJIACOBAHUIO C OTBETCTBEHHBIM HCIIOJHUTENEM, onpeneseHHbM aupekropom MI'MAIIO, ero
HepelaroT MOOYSPETHO KAXKOMY WM JUIS BCEX HCIIONHMTENEH, 0003HAUYEHHBIX B PE30JIIOLNUH,
WA CHHMAIOT KCEPOKONMUU. Bcro paboTy IO IMOATOTOBKE IPOEKTa JOKYMEHTa OpraHU3yeT
OTBETCTBEHHBIN HUCTIOTHUTE.

2.3. Tlocme 3aBeplneHHs MPOIEAYpPHl pACIPEAEICHUS JOKYMEHTOB U OIPEACICHHUS
OTBETCTBEHHOI'O MCIIOJHHUTEIISI, HHPopMarus 00 OTBETCTBEHHOCTH 3a HCIIOJHEHHE BHOCHUTCS B
perucTpanuoHHyIo Gopmy, ycranosieHnyo B UI'MAIIO.

2.4, Tlomrexar o0s3aTeIFHOMY COIJIACOBAHHMIO JIOKYMEHTHI, yKa3aHHblE B pasgene 3-4
HacTosmux IIpaBmi, a Takke HalpaBJeHHBIE Ha COIJIACOBAHHME pEIICHHEM JIHUPEKTOpa
UI'MALIIO.

2.5. JIOKyMeHTBI, HallpaBJIeHHBIE Ha coryiacoBanue pemenueM aupexropa MI'MAIIO, moanexar
IPOLEAYpPE PaspaGOTKU ¥ COTNIACOBAHMS, yKa3aHHOM B 11. 3.6 HacTosmmx [TpaBut.

Bepcua: 2.0 [TpuHsTO Ha 3acelaHUK YUEHOro CoBeTa Cmp. 2u3 10
ITportoxon Ne 4 ot 28 anpess 2022 T.
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3. Paspabotka, coriiacoBanue, IOANACAHUE, PETUCTPAIHs, YIET, XpPaHCHUE 1 KOHTPOJIb
UICIIOJIHEHUS JIOKAJIBHBIX HOPMATUBHBIX aKTOB, Mpuka3oB MI'MAIIO u HHBIX JTOKyMEHTOB,
00s13aTeIBLHEIX JIJIS COrIacOBaHUs

3.1. K nokansabM HopMaTHBHBIM aktaM U MAIIO (manee — JIHA), moanexxarum pazpaboTke,
COIIACOBAHUIO, IIOJIMCAHHIO, PETUCTPALlUU, YYETy, XPAHEHHIO U KOHTPOJIO HCIIOJHEHUS B
COOTBETCTBUM C Hacrosmmmu [IpaBunmamu, OTHOCATCS: IOJIOXKEHHUSI, MIpaBUIA, PEryJIUPYIOLINE
nesirenbHOCTE UT'TMAITIO.

3.2. Ocobennoctu pa3paboTKH, coryiacoBaHus, moanucanus npukazoB MIMAIIO, a Takxke
JIOKYMEHTOB, HallpaBJICHHBIX Ha coryacoBanue pemenueMm aupexkropa UI'MAIIO, oTpakeHb! B
1. 3.6 HacTosuwx [Tpasui.

3.3. Pa3pabotka:

- uHUnMaTop (McmonHuTens) npoekra JIHA mnoxarorasmusaer npoexr JIHA B cooTBeTcTBHE €
TpeboBanusmMu [IpaBuii, BHYTpEHHUMH CTaHIApTAMH ¥ WHBIMU YTBEP)KICHHBIMH JIOKATbHBIMU
HopMaTuBHEIME akTamu I'MAIIO;

- npu pazpaborke mnpoekra JIHA npemabsBisioTcss TpeOOBaHUS: B BEPXHEM KOJOHTHTYIIE
CTpaHMIBI — OJIAHK OpraHU3allUU C COJIEPYKAHUEM HAaUMEHOBAHUS OpPraHU3aIluy, HAMMEHOBAHUS
JIHA, xona JIHA; B 5ieBoit BepxHell yacTu JOKyMEHTa — OJIaHK OpraHU3allyy, B IPaBOil BepXHEH
yacTH JOKyMeHTa — otMmerka o0 yreepxkiaenuu JIHA nupexkropom WI'MAIIO, nara
YTBEP)KICHHUS; B HUYKHEM KOJIOHTHUTYJIE CTpaHuLbl — Homep Bepcuu JIHA, pekBU3UTHI TPOTOKOIA
Vuenoro Cosera, npusssmero JIHA, mHymepanus crpanun; mpupt Texcra TNR, pasmep
mpudra 12, BhIpaBHUBaHWE TEKCTa IO IMHPUHE, MEXIAYCTPOUHBIM wHTepBain 1,15; moms —
BEpXHee 2, HIKHee 2, JieBoe 3, mpasoe 1,5;

- upu noxroroBke mpoekra JIHA, cBsizanHOro ¢ peanmusarnueit oco00 BaXHOHM 3amaud, II0
pemenuro qupekropa UII'MAIIO MoryT co3maBarhbest pabodne TpyIbL.

3.4. CornacoBanue:

- 3aIpelacTcs HCIOJIb30BaTh IPOLEAYpPy COIJIACOBAHMS B KauecTBE CIoco0a MOATOTOBKHU
(pa3pabotku) npoekra JIHA;

- 3a peaJu3allMI0 Iporecca corjacoBaHust mnpoekta JIHA (xoHTponb Hajg coOIoIeHHEM
IpOLEeyPHl U OOIIUX CPOKOB COTIACOBAHUS, YYET 3aMEUAHHH COTIACOBBIBAIOIINX CTPYKTYPHBIX
noJpa3fieleHuit U (WJIM) JOJDKHOCTHBIX JIMI] M MX OTpaK€HHE B TEKCTE IPOEKTa) HeceT
OTBETCTBEHHOCTh MHHIMATOp (ucnosiHUTENnb) mnpoekra JIHA, xoTopeii paspaboTai
yIIpaBJIEHYECKOE PEIICHHUE;

- Ha COIJIAaCOBAaHHUE JOJDKEH OBITh HAIIPABJICH ITOJIHOCTHIO MOJTOTOBICHHBIH W O0()OPMIICHHBINH B
cootBeTcTBHM C yeTaHOBIeHHBIME B UII'MAITIIO nactosimumu [IpaBunamu npoext JIHA;

- CTPYKTYpHOE IoJpa3aesienre uiu nomkaoctHoe auio MI'MAIIO, yuactBytolee B mpoueaype
coryiacoBaHus, oneHuBas mpoekt JIHA, nemaer 3amMeuanuss ¥ BHOCUT IPEAJIOKEHUSI B paMKax

Bepcuﬂ: 2.0 ITpuHATO Ha 3acefaHUM YUEHOIO COBETa Cmp. 3uz 10
ITporokon Ne 4 ot 28 anpesnst 2022 T.
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CBOEH MpeaMEeTHOH 00JIaCTH U 3aKPEIUIEHHBIX 30H OTBETCTBEHHOCTH, KOTOPHIE YCTAHOBIICHBI B
II0JIO’KEHUU O CTPYKTYPHOM MOAPA3JICIICHUN UK JJOJDKHOCTHBIX HHCTPYKIHUSX;

- cornacoBanue npoekra JIHA Haumnaercs ¢ moamucanus npoekta JIHA wHMnmaropom
(ucnonmHUTENEM), TUOO PYKOBOJUTEIEM HHUIMATOPA (MCTIOTHUTEIS);

- COTJIaCOBAHME IPOBOJUTCS CO CTPYKTYPHBIMU HOJpa3feNICeHUsIMH U (WIH) JODKHOCTHBIMU
JIMIIaM¥, YYaCTBYIOIIUMH B BEIIIOJIHEHUH OIEpalliii, KOTOphIe 3aTparuBaroTcs npoekrom JIHA, a
TaKXKe C TOApa3IeNieHUsIMA  00s3aTeIbHOTO  COTJIaCOBAHMST M C  IOJAPA3JCICHUSMH,
00513aTeIbHOCTD COTJIACOBAHUS C KOTOPHIMH yCTaHABIMBACTCS ISl JAHHOTO BuAa npoekta JIHA
CaMHM WHUIIUATOPOM (UCIIOJTHUTEIIEM);

- CTPYKTYPHBIMH ITOJApa3JICICHUSIMU 00s3aTeIbHOTO COTJIACOBAHMUSI SIBJISIOTCS IOJIpa3IesieHuUs
WIK JIOJDKHOCTHBIE JIMI]a OpraHW3allid, B 30HE OTBETCTBEHHOCTH KOTOPBIX HaXOJSITCS
opuandecKre, (PUHAHCOBBIC, HAJOTOBEIE, ONIepallMOHHBIe U TexHudeckue pucku MI'MAITIO;

- Tpoleaypa COrJacOBaHWS B OJHOM CTPYKTYpHOM IOAPA3JICICHUU WM Yy OJHOTIO
JOJDKHOCTHOTO JIUIA JIOJDKHA OBITH 3aKOHYEHA He MO3JHEE BYX pabouux JIHEH, cIeIylonuX 3a
nHeM noctyiuienus npoekra JIHA nHa cornmacoBanue;

- pe3yJIbTaThI COTJIACOBAHUS Oe3 BBIHECEHHS 3aME€YaHU 0QOPMIISIOTCST BU30#, TPOCTABICHHOH B
JIucte cornacoBanus (IIpunoxenune Ne 1) u Busoii B Jlucre 3amewanuii (IIpunoxenune Ne 2) ¢
OTMETKOM: «3aMeJaHmii HET»;

- IIpU HAIWYMU 3aMevyaHuil (JomoiHeHuit) Kk npoekty JIHA momxHOCTHEIE uma GOpMyITHpPYIOT
cBou 3ameuaHus B Jlucre 3amedanuit Ge3 mpocramieHus Bu3bl B Jlucre coriacoBaHus u
IPEJCTABILIIOT UX HHULIUATOPY (UCIIOTHUTEIIO);

- TOcjle OKOHYaHHUs MapUIpyTa COTJIaCOBAHHUS, WHULUATOP (HUCIIOJHUTENh) COTVIACOBAHUS
npoekTa JIHA 00s13aH yCTpaHUTh BCe 3aMeUaHusl B TEYEHUE IByX pabouuX JHEH;

- TocJie ycTpaHeHus 3amedanuil npoekt JIHA HampaBiseTcss B CTPYKTypHOE IoJpa3JielieHue U
(wm) JMOJDKHOCTHOMY JIMILY, BBIHECHIEMY 3aMmeudaHus. B ciydae OTCYTCTBUS IOBTOPHBIX
3aMedaHuil, mpocTapisieTcss Bu3a B Jlucre coriacoBanust U oTMeTKa B Jlucte 3ameuyaHuit 00
YCTpaHEHUH 3aMEYaHuii;

- IIOCJIE TIOJTyYEHHUS BU3 OT BCEX CTPYKTYPHBIX ITOApa3AeICHUH U JODKHOCTHBIX JIUI], UHUIIMATOP
(ucmoyiHUTENH) O(QOPMIISIET OKOHUYATENBbHYIO pemakiuio npoekra JIHA, k KoTopoi
IpuKiIaaeiBaeT JINCTBI COTTIacCOBaHUS U 3aMEYaHMii;

- Bce IPOTHUBOPEYHMS, BO3ZHMKAIOIIME HA JTale COTJACOBAHMSI, JIOJDKHBI PETYJIUPOBATHCS B
MOPSIJIKE KOHCTPYKTHBHOTO B3aUMOJEUCTBUS CTPYKTYPHBIX IMOApPa3/ieNIeHUH M JIOJDKHOCTHBIX
JIVIL.

3.5. llopnucanue:

- COTJIAaCOBAHHBIN B OKOHYATenbHOU pemaxiuu JIHA ¢ uMeromumucs IpuiIoKeHUsIMU U JIUCTaMU
COIIAaCOBAHHUS W 3aMEYaHWM TIepeiaeTcs WHUIMATOPOM (MCIIOIHUTENEM) JUIsl YTBEPXKICHUS
nupexropy UI'MAIIO;

Bepcua: 2.0 ITpuHATO Ha 3acefaHMU YYEHOrO COBETA Cmp. 4u3 10
ITporoxon Ne 4 ot 28 ampens 2022 r.
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- YTBEPKJCHHUE COIPOBOXKAAETCS MOATOTOBKOM nprkaza o6 yreepxaenun JIHA ¢ o6s3aTensHpIM
npunsatueM JIHA Yaensmm Cosetom UT'MAIIO.

3.6. Pa3pabotka, coryacoBanme u mnoxamucanue npukazoB UI'MAIIO, a Taxke JTOKYMEHTOB,
HaIIpaBJICHHBLIX Ha coryiacoBanue perenueM aupexkropa MI'MAIIO, npoucXoJuT B HECKOJIBKO
3TaIlOB:

- MHUIOHAATOP (MCIIOJIHUTENb) IPOEKTA MOJATOTABINBAET IPOCKT B COOTBETCTBUH C TPEOOBAHUIMHU
HacrosAmux [IpaBui, BHYTpPEHHHUMH CTaHJapTaMH U HHBIMH YTBEPXKIACHHBIMH JIOKAJIbHBIMU
HopMaTtuBHEIMU akTamu UI'MATIO;

- IIpH pa3paboTKe MPOEKTa IMPEAbSIBISIOTCS TpeOOBaHUS: B BEPXHEM KOJIOHTUTYJIEC CTPAHHUIIBI —
Ha¥MEHOBAHME OPraHU3alliy; B LIEHTPE CTPAHUIBl HABEpXy — HAMMEHOBaHHE IIpUKaza, Jara
IOJIIUCAHUS TpUKa3a, pEerucTpanuoHHbI HoMmep; mpudr tekcra TNR, pasmep mpudra 12,
BBIPaBHUBAHKE TEKCTA IO IIUPHHE, MEXIYCTPOUHBINH HUHTEpBa 1,15; mosst — BepxHee 2, HUKHEE
2, Jesoe 3, npasee 1,5;

- 33 peaJM3aIliio IIPoIecca COrNIaCOBaHUs MPOeKTa (KOHTPOJIb HaJ COOIONEHHEM ITPOLEIYPhI U
o0IMX CPOKOB  COIJIACOBAHMSI, Yy4YeT 3aMEYaHHM  COMIACOBBIBAIOIIUX  CTPYKTYPHBIX
nojpazfiesieHuit U (WJIM) JOJDKHOCTHBIX JIMIT M HMX OTPaKEHHE B TEKCTE IIPOEKTa) HECeT
OTBETCTBEHHOCTDH MHUIMATOP (MCIIOIHUTEND) IPOEKTa;

- Ha COIJIaCOBaHHE JIOJDKEH OBITh HAIIPABJICH IIOJIHOCTBIO ITOJIOTOBJICHHBINH M O(QOPMIICHHEIH B
cooTBeTCTBHH ¢ ycTaHoBIeHHBIMU B II'MAIIO nacrosimumu [IpaBunaMu npoexr;

- IIPOEKT IMOJUIEKUT COTJIACOBAHMIO C IOAPA3JEICHUSIMH 005S3aTEIbHOTO COIIACOBAHUS B BHC
IpocTaBleHHUs BHU3 (moxmuced) Ha OOOPOTHOM cTOpoHE MmoKyMmeHTa. lloapazneneHusMu
00513aTETFHOTO COTJIACOBAHUS CUMTAIOTCS CTPYKTYpPHBIE TOJpa3AecHus U (MIH) JODKHOCTHBIC
JIMLIA, HEIIOCPEACTBEHHO 3aTparuBaeMble 30HONH OTBETCTBEHHOCTH IIPOEKTA;

- COIJIaCOBAHHBI B OKOHYATEJIbHOM pelaKkiuH JOKYMEHT C HMEIOIUMUCS IIPUIIOKECHUIMHA
HepeaeTCsi HHUIUATOPOM (MCIIOJIHUTEINeM) TS oanucanus nupekropy UI'MATIO;

- nqupextop UI'MAIIO unu nuno, UCHONHSIONEE ero 00s3aHHOCTH, MOJAMUCHIBAET MPHKa3 CO
BCEMH IIPUJIOKECHHUSMHY U YKa3bIBAET JIATy MOIUCAHUS.

3.7. Peructpanus u yuet JIHA u npukazos:

- yuet JIHA obGecneunBaet o6muit otnen UI'MAITIO;

- PErucTpanys U ydeT IPUKA30B BEHETCS OTAEIBHO OT JIPYIHMX JOKYMEHTOB ITyT€M BHECCHUS
3aIlMCH B PETUCTPAMOHHYIO GopMy obmuM otnenom UT'MAIIO;

- perucTpanvoHHble GOPMBI TOJDKHBI COAEPIKATH CIIEIYIOIUE PEKBU3HUTHIL: ITOPSIKOBBIA HOMED,
HOMED NpUKa3a, faTa NOANNCaHUs, IIPeJIMET [IprKas3a, oTMeTKa o caaude B apxuB UT'MAIIO.

3.8. Xpanenue:

- opurunain JIHA, npukasa nmepepaercs Ha XpaHEHHE OTBETCTBEHHOMY JOJDKHOCTHOMY JIHITY
obmero otnena UI'MAIIO;

- npukasel, JIHA xpamsrcs B coorBercTBUH ¢ TpeboBaHusimu [Ipukaza DenepalibHOTO
apxuBHOro areHrcrBa oT 20 gexabpsa 2019r1. Ne236 «O6 yrepxkaenuu Ilepedns THIIOBBIX

Bepcua: 2.0 ITpunATO Ha 3acelaHUK YUEHOro CoBETa Cmp. 5uz 10
ITporokon Ne 4 ot 28 anpess 2022 r.
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YIPAaBICHYECKUX  APXHUBHBIX JJOKYMEHTOB, O00pa3yloUMXCsi B  IPOLECCEe JESITEILHOCTH
TOCYJAapCTBEHHBIX ~OpPraHOB, OpPraHOB MECTHOI'O CaMOYIpaBJICHUs U OpraHu3aunui, ¢
yKa3aHHEM CPOKOB UX XpaHEHHs», B COOTBETCTBUH C 4. 3 cT. 6 DenepaibHOrO 3akOHA OT 22
okTss0pst 2004 1. Ne 125-®3 «O6 apxuBHOM jene B Poccwiickoit Deneparun», ¢ o 6
1. 6 [Tonoxxenuss o DenepasbHOM apXWBHOM areHTCTBE, YTBEPXKICHHOM Yka3oM [Ipesumenta
Poccuiickoit ®@enepanuu oT 22 uroHs 2016 . No293 ¢ yuyeToM NOJIOKEHUH (enepaibHBIX
3aKOHOB, MHBIX HOPMATHUBHBIX MPaBOBBIX akToB Poccuiickoit deneparuu, ycTaHABIMBAIOIINX
IIpaBUJIa OPraHU3AlMN XPAHEHHUS, KOMILIEKTOBaHUSI, yudera u
UCIIOJIb30BaHUs IOKyMEeHTOB ApxuBHoro  ¢onyna Poccmiickoit  ®enepanim  u  Apyrux
apXUBHBIX JOKYMEHTOB, COCTaB ¥ CPOKU XPaHEHUS apXUBHBIX JOKYMEHTOB;

- BbIJla4a KOIIMH U IOJIMHHUKOB Ipuka3oB, JIHA ocymiecTBisiercss Ha OCHOBaHUM MHUCHbMEHHOTO
3asBJIEHMs] CTPYKTYPHOTO IojpaszaencHus uin gopkHoctHoro auna UI'MAITIO nopg pacnucky o
IOy 4EHUH.

3.9. Kontposs:

- KOHTPOJIb 3a HaJUIC’KalllUM HCIIOJHEHHEeM Ipuka3oB, JIHA ycranaBiuBaeTcs IpuKazom
mupexropa UT'MALILIO;

- B CJIy4ae YCTAHOBJIEHHS OOCTOSTENLCTB, MPEISATCTBYIOMINX N 3aTPYIHSIOIINX UCIIOTHEHHE
npukasos, JIHA, numa, oTBETCTBEHHBIE 32 KOHTPOJIb, 00s3aHbI CBOEBPEMEHHO MH()OPMHPOBATH
nupexropa UT'MAITIO.

4. PazpaboTka, coriacoBaHue, 3aKITIOUeHHE, PETHCTPAIIHS, YUET, XpPaHEHHE ¥ KOHTPOJIb
HCIIOJIHEHUS JIOTOBOPOB/KOHTPAKTOB

4.1. TTonoxeHust HACTOSIIErO pa3ziesia PACIPOCTPAHSIIOTCS Ha I'PaXkJaHCKO-IIPABOBBIE JOTOBOPHI,
KOHTPAKTBI, JOIOJIHUTEIbHBIC COIJIAIIEHUS K HUM, 3aKilodacMmble B pamkax DenepaabHOro
3akoHa 0T 05.04.2013 r. Ne 44-®3 «O KOHTpaKTHOMH cucTeMe B chepe 3aKymoK TOBapoB, paboT,
YCIIyT JuIst 00eCIIeueHUs TOCYAapCTBEHHBIX M MYHUIIAIIAIBHBIX HYXK]I».

4.2. Tlpu pa3paboTke, 3aKIIOUEHHH T'PAXKIAHCKO-IIPABOBBIX JIOTOBOPOB/KOHTPAKTOB IOJIKHBI
cobiogarbes oOs3aTeNnbHble TPeOOBaHUS U IIpaBUJIA, YCTAHOBJICHHBIC 3aKOHOJATEIHCTBOM
Poccuiickoii @enepanuu.

4.3. PazpaboTka:

- pa3paboTKy IIpPOeKTa OCYLIECTBISET OTAea JoroBopHoil paborsl UT'MAIIO mo muchMmeHHOM
3asiBKe CTPYKTYpPHOTO moapasjaesienust u (uiu) pospkaoctHoro juia UI'MATIO;

- TIpH pa3paboTKe MPOeKTa JOJDKHBI YUUTHIBATHECS OCOOCHHOCTHU Ipe/IMETa AOrOBOpa/KOHTPAKTa,
KOHKPETHBIE YCJIIOBUSI COBEPIIEHUS, CTATyC KOHTPAreHTa, MaKCUMaIbHOE 00ECIICYECHUE 3aIlUTHI
unTepecoB UI'MAIIO;

- NIpU MOATOTOBKE MPOEKTa, CBSA3AHHOTO C peajm3armedl 0cob0 BaXKHOH 3a/1aud, IO PEIICHUIO
nmupexropa UI'MAIIO moryT co3maBaThes pabouue rpyIsl.

Bepcua: 2.0 [TpuHATO Ha 3acefaHUK YUYEHOTO COBETa Cmp. 6 u3 10
ITporokon Ne 4 ot 28 anpesns 2022 r.
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4.4. CornacoBanue:

- 33 peaTu3alyIo MIpoLecca COrJIACOBAHUS IMPOEKTa (KOHTPOJIb HaJl COOTIOICHHEM TTIPOIICTyPhI U
oO0IMX CPOKOB COINIACOBAHWUS, y4YeT 3aMEeYaHWil COTVIACOBBIBAIOLIMX ITOJPA3JICICHHH W KX
OTpa)XCHHE B TEKCTE IIPOEKTa) HECET OTBETCTBEHHOCTH JIoroBopHoit otnen UT'MAIIO;

- MapupyT IpPOEKTa B IIPOIECCE COIJACOBAHUS OIPEAENSICTCS BHIOM U COJICpKAHHEM
noropopa/koHTpakTa.  IlompasjieneHussMH ~ 00s3aTEIBHOTO  COTJIACOBAHHS  SIBJISIOTCS
noJpasjieNieHuss U (WIKM) JOJDKHOCTHBIC JIMIA OpraHW3alliy, B 30HE OTBETCTBEHHOCTH KOTOPBIX
HaXOJATCSl IOpUANYECKHe, (PMHAHCOBBIE, HAJOTOBHIC, ONEPAI[MOHHBIE M TEXHUYECKHUE PUCKU
UI'MAIIO;

- pe3yJIbTaThl COTTIACOBAHUS O€3 BEIHECEHHSI 3aMEUaHU 0OPMIISIOTCS BU30H, IPOCTABJICHHON B
JIucre cormacoBanust (ITpunoxxenne Ne 3) u Buzoit B Jlucre 3ameuanuii (Ilpunoxenue Ne 2) ¢
oTMeTKOM: «3ameuanuii Her». Crnenuukanuy, CMEThl, TEXHHYECKUE 3a/IaHusl, KaJeHIapHbIe
IUIAHEBL, O(OPMJICHHBIE B KauyecTBE IPHIIOKEHHUN K JOrOBOPY/KOHTPAKTY BH3HPYIOTCS TOJBKO
TEMHM IOJDKHOCTHBIMM JIMIIAMH, K KOMIIETEHIIMM KOTOPBIX OTHOCHUTCSI IIPABO OIPENENATH HX
COJIEpIKaHMUE;

- IIpH HAJIMYHH 3aMe4YaHuil (JIOMOJHEHMUH) K MPOEKTY JOJDKHOCTHEIE JIHNa (GOPMYIHPYIOT CBOH
3aMevanuss B Jlucre 3ameuanwmii 06e3 mpocTaBiieHHs BU3bI B JIMCTE cCOTVIacOBaHUS U
MIPEJICTABISIIOT UX B JoroBopHEIH oTaen UT'MAIIO;

- TIpoLEeAypa COIVIACOBAaHMS B OJHOM CTPYKTYpHOM IOJAPA3JEICHUHd WIA Y OJHOTO
JIOJDKHOCTHOTO JIMIIa JOJDKHA OBITh 3aKOHYEHA HE II03](Hee JHS, CJIEIYIOIIEr0 3a JHEM
IIOCTYILJIEHUS] IPOEKTa Ha COTJIaCOBAHHUE;

- II0CJIe OKOHYaHHUS MapIpyTa coriacoBanus, 1oroBopHbii otnen UI'MAIIO o6s3an yeTpaHuTh
BCE 3aMEYaHHs B TEYECHUE JBYX paboumx JHEH win Oo(QOPMHUTH IPOTOKOJ Pa3HOTIIACHIA,
COZEpIKAIIMM 1aTy COCTaBJIEHUS, HOMEP U HAaUMEHOBAHME JIOTOBOPA/KOHTPAKTA, HyMEPALUIO U
PENaKIMIO OCIIaPUBAEMBIX U (WJIN) IOMOIHSIEMBIX IIyHKTOB;

- IIOCNIE€ YCTPAaHEHWs 3aMEUaHU{ MM COCTABJICHUS IIPOTOKOJIA pPA3HOTJIACHU TMPOEKT
HalpaBisleTcsl B CTPYKTYpPHOE IOApasfiefieHne W (WiIM) JOJDKHOCTHOMY JIMILY, BBIHECIICMY
3aMevaHus. B ciydae OTCYTCTBHSI IOBTOPHBIX 3aMEuYaHHM, mpocramisercs Buza B Jlucre
COINIaCOBaHUs U OTMeTKa B JIucte 3ameuanuit 00 ycTpaHEHUU 3aMeYaHui, JINOO MO IIICHIBACTCS
IIPOTOKOJI PA3HOTJIACHH, KOTOPBIM MOUIEKUT 0053aTEIILHOMY ITPHIIOKEHHUIO K IIPOEKTY.

4.5. Ilonnucanmne:

- IIOCNIE TIONY4YEHHMs] BH3 OT BCEX CTPYKTYPHBIX IOJpa3feleHUH M JODKHOCTHBIX JIHII,
noroBopueii otaen UI'MAITIO odopmiiseT OKOHYATEIIBHYIO PeAaKIHIO JOrOBOpa/KOHTpaKTa, K
KOTOpOHM mpukiagsiBaeT JIMCTHI corjacoBaHUS © 3aMEYaHUU/TIPOTOKOJN pa3HOINIACHUH, u
HaIpaBJISIeT JOTOBOP/KOHTPAKT KOHTPAreHTY JIIs IIOAMUCAHSI U IIPOCTABIICHHUS I1€YATH;

- B Cllyyae BO3BpAlllEeHUS OKOHYATEJILHOW pPeJaKIMK JOroBOpa/KOHTpPAKTa C IIONpPaBKaMU OT
KOHTpareHTa, JOrOBOP/KOHTPAKT mepemaetcst opuckoHCyinbTy UI'MAIIO mist ocymiecTBiIeHUs
[IPAaBOBOM JKCIIEPTHUSBI,

Bepcua: 2.0 ITpuHATO Ha 3aceaHUK Y4YEHOro coBeTa Cmp. 7u3 10
ITpoTtokos Ne 4 ot 28 anpesst 2022 T.
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- COIVIaCOBAHHBIM B OKOHYATEIbHOM pelakIMM JOrOBOP/KOHTPAKT B KOJMYECTBE HK3EMILISPOB,
HEOOXOAUMOM JUJIS €T0 3aKITIOYEHHUS, C MMCIOIIUMHCS [TPUIIOKEHUAMH MIEPENACTCS JOINOBOPHEIM
orzaenom UI'MATIO nna noanucanus qupexropom UI'MAIIO;

- gupektop MI'MAIIO wumu JMno, HCIOJIHSAIONMIEE €ro OOS3aHHOCTH, IIOMIMCHLIBAET BCE
BK3EMILIAPBI JOTOBOPA/KOHTPAKTa CO BCEMH IPUIOKEHHUSIMH M YKA3bIBa€T JATY IIOMIMIHCAHUS.
[opnucn nouiexat ckperuienuto nevatsmu UI'MATIO.

4.6. Perucrpanus u y4er:

- PETHCTPALMIO JOTOBOPOB/KOHTPAKTOB obecreunBaeT oroBopuoii otaen UI'MAITIO;

- PETUCTpanysl U y4deT JIOrOBOPOB/KOHTPAKTOB BEAETCS OTACIBHO OT APYTUX JOKYMEHTOB IIyTEM
3aHECEHUs B peecTp;

- PErMCTpanMOHHBIE (POPMBI JOJDKHBI COJIEPXKATh CICAYIOLIAE PEKBH3UTHI: MOPSIKOBBIA HOMED,
HOMEp JOroBOpa/KOHTPAKTA, JaTa MOJIIUCAHNS, HANMEHOBAHUE CTOPOH, MPEAMET, CyMMa, CPOK
JefcTBHA.

4.7. Xpanenue:

- OpUTHHAaJ JOTOBOpa/KOHTpAKTa IIepellaeTcs Ha XpaHEHHE OTBETCTBEHHOMY JODKHOCTHOMY
muny noroopsHoro otaena UT'MAIIO;

- JIOTOBOPBI/KOHTPAaKTbl, B TOM 4YHCIIE BECh IIaKeT JOKYMEHTOB, IIPEAIIECCTBYIOIUA MU
IIOCTIEMYIOIUHI 3Tally 3aKIIOUEHUs] JOTOBOPA/KOHTPAKTa, XPAHUTCS B TEUCHHE INECTH JIET C
MOMEHTA OKOHYaHHS CpOKa JIeHCTBUSI IOTOBOPa/KOHTPAKTA,;

- BBIJIaYa KOIMH U IOJJIMHHHUKOB JOTOBOPOB/KOHTPAKTOB OCYIIECTBJISCTCS HA OCHOBAHHHU
MMUCHbMCHHOTI'O 3asBJICHUS CTPYKTYPHOIO IOJApa3ACiIieHus WIH JAOJDKHOCTHOoro Jjinima MI'MAIIO
IIOJ{ PACIIUCKY O MOJIYYEHUHU.

4.8. Koutpois:

- KOHTPOJIb 33 HaJJIEXKAIUM HCIIOJIHEHHEM JIOTOBOPOB/KOHTPAKTOB HECYT JOKHOCTHBIE JIMIIA,
OTBETCTBEHHEIE 3a COIPOBOXKICHUE JOrOBOpa/KOHTpakTa corjacHo [Ipwmoxkenmio Ne 1 k
npukaszy UNI'MAIIO «O co3naHuu mpreMOYHOH KOMUCCHY JUIsl IPHEMKH [IOCTaBJIEHHOTO TOBapa,
BBIIIOJIHEHHOM PabOThI MM OKa3aHHOM YCIYTH, pe3yJIbTATOB OTAEIBHOIO 3Talla HCIIOJHEHHS
KOHTpaKTa IIPH OCYIIECTBICHHM 3aKyIlOK TOBapoB (pabot, ycimyr) mis Hyxng WUTMAIIO —
¢umuan ®I'BOY IO PMAHIIO MunsgpaBa Poccun u yrBepxkiaeHuu IlonoskeHHs o
[IPUEMOYHON KOMHUCCUIY;

- B Clly4ac YCTaHOBJIICHHS OOCTOSITENILCTB, MPEMATCTBYIOMIUX MIIA 3aTPYAHAIONINX HCIOJIHEHHE
JIOTOBOPOB/KOHTPAKTOB JIMIIA, OTBETCTBEHHHIE 3a CONPOBOXACHHE JOrOBOPa/KOHTPAKTA,
00s13aHBI CBOEBpeMEHHO HHpopMupoBatTh qupekropa UT'MATIO.

Bepcusa: 2.0 IMpuHATO Ha 3acenaHMU YUYEHOTO COBETA Cmp. 8usz 10
ITpotokon Ne 4 ot 28 anpesnst 2022 r.
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5. Tloamucanue JAOKYMCHTOB PYKOBOAUTCIIEM

5.1. Ilocne 3aBepIIeHHs COTTIACOBAHUS, €CIM OHO HEOOXOIUMO, MOJTOTOBJICHHBIH TOKYMEHT
Hanpasisgercs aupekropy UI'MAIIO unu ynojiHOMOYEHHOMY MM JOJDKHOCTHOMY JIMILY UL
YTBEP)KICHHSI ¥ TOATUCAHMUSL.

Hemocpencreenno mnepen mommucanueM jgokyMeHTa aupektopom MI'MAIIO, xouTposib Hax
IPaBIJIBHOCTBIO COCTaBJICHUS/O(GOPMIICHUS TOKYMEHTa, KOMIUIEKTHOCTU JIOKYMEHTa, HallM4YHhe
JIMCTOB COTIACOBaHMM/3aMeuannii, BU3 ocyecTsiseT oomuit otaen UT'MATIO.

5.2. YrBepxknenne u noxanucanue aupekropom MIMAIIO nokyMeHTOB, IOJUIeXKaIlIUX
COTJIACOBAHHUIO, BO3MOXXHO TOJIBKO IPH HAJMYMH Ha JOKYMEHTE BH3 COIJIACOBAHHUS, JHOO
Haymuus Jlucra cornacoBaHus.

6. Peructparusi, yueT U OTIPABICHUE UCXOASIIUX JOKYMEHTOB

6.1. Bce ucxopsmue IOKYMEHTHI IOJUIEkKAT PETUCTPAlMM M BHOCATCS B PETHUCTPALIMOHHYIO
dopmy, ycranornernyio 8 U'MATIO.

6.2. Perucrpanutio, y4eT U OTIPABICHHE UCXOASAIIMX JIOKYMEHTOB OCYIIECTBISET OOIMU OTIeN
NI'MALIIO.

6.3. B peructpanuoHHy1o GopMy HCXOISIIUX JOKYMEHTOB BHOCSTCS CIIE/IYIOLINE JaHHBIE: J1aTa,
HOMeEp, BUJ JOKYMEHTA, afpecar, UCIIOIHUTEb.

6.4. He mojyiexxar perucrpallud M OTIpaBKE MOKYMEHTBI, HE OTBEYAIOLIHE CJEIYIOLUM
TpeOoBaHUIM:

- Haymuue 6nmanka UI'MATIO (eciu TpebGyercs);

- HaIW4ue ajpecara JOKYMEHTa, BKJIIOYas WH(popMaruio o0 aJpecHBIX HAHHBIX (B BEpXHEM
IIPaBOM YTIIY);

- HAJINYKE COIIPOBOAUTEIHHOIO MUChMa IIPH HAJTUYUH [IPUIIOKEHUH;

- HaylruKe KoHTakTHOH uHopmanuu (OUO, Tenedon) ucrnonHuTels (B HUXKHEM JIEBOM YIITY);

- HaJM4YUEe COIJIACOBAaHUS JIOKYMEHTA, €CII OHO SBIISETCS 00s3aTeIbHBIM B COOTBETCTBHH C
Hacrosinumu [IpaBunamu;

- Hamuue noamucu pykoBoautess MI'MAIIO win cooTBETCTBYIOIETO AOKHOCTHOIO JIULA,
UMEIOIIET0 MPaBo MOANUCH MTOZOOHBIX JOKYMEHTOB.

6.5. Bce moxymentst MI'MAIIO pomkxHBI cOOTBETCTBOBaTh HamumoHampHOMY cTaHIapTy
Poccmiickoit ®emepanimu ['OCT P 7.0.97-2016 Cucrema craHmaptoB 1o HH(popmanuu,
OubinoTeyHOMY U M3JaTebekoMy Jenty. OpraHu3alioHHO-PacopAIUTeNbHas JOKyMEHTAIHS.
TpebGoBanus K 0GOPMIICHUIO JOKYMEHTOB.

6.6. ObpaboTka (OTIpaBICHUE) UCXOISALIINX JTOKYMEHTOB BKIIIOYAET COPTUPOBKY, BIIOXKEHUE B
KOHBEPTHI, a[JpeCOBaHME, CIady B OT/CICHUE CBA3H.

Bepcua: 2.0 IMpuHATO Ha 3acelaHUU YUEHOTO COBETA Cmp. 9uz 10
ITpotoxon Ne 4 ot 28 anpens 2022 r.
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7. OTBETCTBEHHOCTH M KOHTPOJIb UCTIOJTHEHHUS

7.1. Koutposups Hax COOMIOEHIEM YCTaHOBIECHHBIX [IPOIEAYP, yKa3aHHBIX B [IpaBunax, BiaseTcs
oJiHOH n3 GpyHKIMH obmero otaena MT'MAIIO.

7.2. OTBETCTBEHHOCTH 3a IIPOILEYyPY COTIACOBAHUS M COCTABJICHUS JIOKYMEHTOB ¥ JadbHEHIIMI
KOHTPOJIb MCIIOJIHEHUS JOKyMEHTa BO3JIaraeTcsi Ha JIOJDKHOCTHOE JIMIIO WA CTPYKTYpHOE
NOJpa3JIeNIEHUe, SBILIOLICECS HHUIMATOPOM  (MCIIOJNIHUTENIEM) JIOKyMeHTa, Jubo Ha
JOJDKHOCTHOE JIMII0, YCTaHOBJIEHHOE IIpuKa3oM aupektopa MI'MAIIO.

Bepcu;l: 2.0 ITpuHATO Ha 3aceqaHUX YUYEHOro COBETa Cmp. 10 u3
ITpoTtokon Ne 4 ot 28 anpenst 2022 r. 10
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CpeacTBa oT IPHHOCSNIEH JIOXO0 JIeATEILHOCTH.

Kon rnaBer pazzen HoJpasziesl _ IIeJieBasi CTaThsl PacXo/10B BUJI
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