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[111-3. TICIT 3. TTOJIOXKEHME OB OTJEJIE BYXI'AJITEPCKOI'O YYUETA
NI'MAIIO — ¢pununana GI'EOY 110 PMAHIIO Munsapasa Poccuu

1. Obmue nonoxeHus
1.1. Hacrosmee [lonoxenne «0O6 otraene OyxralTepckoro ydera» - CTPYKTYPHOM
nogpazaencHuy VpKyTCKOH ToCyaapCTBEHHOH MEIMIIMHCKOH axkaJeMHH [OCIeHIUIOMHOrO
oOpazopanust - dumman DenepasbHOro rocy IapCTBEHHOrO OI0KETHOr0 00pa3oBaTeIbHOTO
yupesuenus "PoccHiickoil MEIMLMHCKON aKaAeMii HElpephIBHOTO MpPO(eCCHOHATLHOTO
obpazosanus" MunucrepcrBa 3apasooxpanenus Poccuiickoi @enepauun (nanee — MI'MATIIO)
onpenesser Ha3HAaYeHMEe., UM, 3anadyu, (QyHKIMM, NpaBa, OTBETCTBEHHOCTh W OCHOBBI
JESTENLHOCTH OyXTralTeprH.
1.2. Ormen Oyxrantepckoro yuera (nanee — Otnen, Oyxranrepust) sBISETCS CTPYKTYPHBIM
NOApa3/Ie/ICHUEM MI'MALIO. B @JIMHHHACTPATUBHOM  OTHOLIEHHWH  IOAMUHAETCH
neriocpeactsenno aupexropy MI'MAIIO, a (QyHKUMOH&ILHO — TIlaBHOMY Oyxranrepy -
HAYaIbHUKY YIIpaBicHus (DUHAHCOBO-IKOHOMHYECKOIO MJIAHNPOBAHUS 1 OYXTalITEPCKOro y4yeTa.
1.3. B cBoei#t mesitesbHOCTHA OT/IE OyXTIaJTEPCKOIO Y4eTa PpYKOBOICTBYETCS:
- JEHCTBYIOMMM 3aKOHOAATeNBCTBOM, pEryaupyounmm chepy OyXraaTepckoro ¥ HaJoroBoro
yHerTa;
- HHCTPYKLMEH 110 OyXTrasrepcKoMy YUETy B O10UKETHBIX YUPEKIECHUX,
- Verasom ®I'BEOY ATTO PMAHITO Munsnpasa Poceny, Ionoxennem MI'MATIO, npukasanmu,
pacnopsaerusMu ¢ ykazanusmu aupexropa MI'MAIIO 1o ocHOBHOM N€ATENEHOCTH U THYHOMY
COCTaBY;
- HacToauwmM [lonoskenuenm.
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1.4. CrpyKTypy M LITATHYIO YHCICHHOCTH OTJiE/a OYXIajTepCKOro yuera YTBEPKIAeT PEKTOp
OI'BOY IO PMAHIIO Munzapasa Poccun ¢ yuerom 00beMOB paboThl M 0cOOEHHOCTEH
(UHAHCOBO-X035IUCTBEHHON AESITEIbHOCTH.

1.5. B mrrarHeiii coctaB oTaena OyXrajTepckoro ydera BXOIST IVIABHBIA Oyxranrep,
3aMeCTHTEJb TIaBHOro Oyxranrepa, seaywui dyxrainrep - 3 gen., 6yxranrep -1 uen., kaccup.
1.6. PaboTHuKK oTAesa OyXraaTepckoro y4yera Ha3Ha4yaloTCsl Ha JOKHOCTH M OCBOOOKIAIOTCS
OT 3aHUMaeMbIX JO/DKHOCTEH mpukasom aupexropa MI'MAIIO no npenctaBieHHIO INIaBHOTO
Oyxrantepa.

1.7. Otnen OyXraaTepcKOTO y4eTa BO3[JIaBNsAeT HAYaJIbHUK OTAENa — 3aMECTHTENb IJIaBHOTO
Oyxranrepa, Ha J0JDKHOCTB KOTOPOro Ha3HayaeTcs JHUI0, UMEIOLIee BhIcuIee TpOodeCCHOHAIBHOE
(skoHOMHYecKoe) obpazoBaHue u crax Oyxrairepcko-(puHaHCOBOH pabdoThl, B TOM 4MCIE Ha
PYKOBOJSILIIMX JIOJGKHOCTSX, HE MEHEE 5 JIET.

1.8.  Kpamudukaimonusie  TpcOoBanus,  QYyHKIMOHAJIbHbIE  OOS3aHHOCTH.  Ilpasa.
OTBETCTBEHHOCTh  pabOTIMKOB  OTAesna  OyXranTepckoro — yuera  perjameHTHPYOTCs
JOJDKHOCTHBIMU MHCTPYKIMSIMU. yTBepik1aembiMu ipexTopom MI'MATIO.

1.9. Pacnpenencnue 00s3aHHOCTEH MEXKIAYy COTPYAHHKAMH OTena OyXraaTepckoro ydera
IIPOU3BOIATCS INIABHBIM OYXTaITEPOM.

1.10. Otgmen Oyxramrrepckoro ydvera paboTaer B COOTBETCTBHM C IIPaBUJIaMH BHYTPEHHEIO
Tpynoeoro pacniopsaxa MI"'MATIO.

1.11. PeBu3us HOeATENBHOCTH OTHENa OyXrajaTepCcKoro Yydyera OCYIIECTBIISIETCS IIYTEM
IPOBEJIEHHS BHYTPEHHHUX aYJIMTOPCKUX ITPOBEPOK.

1.12. Peopranuszanus ¥ JMKBUIALUS OT/esaa OyXraaTepCKoro yuera MpOBOJANTCS HA OCHOBAHUH
npukasa jupexropa UITMATIO .

2. OyHKIHOHAIbHBIE 00SA3aHHOCTH
2.1. Otnen Gyxraxrepckoro yuera co31aercst ¢ Leb ()OPMUPOBAHHMS [TOIHOA ¥ TIOCTOBEPHOH
uH(OPMALIMK O JESITEIBHOCTH Opraln3allii i €¢ UMYLIIECTBEHHOM 110JI0KEHHH, HEOOX0AMMOH
BHYTPEHHHM M BHELIHHUM 110JIE30BATCISIM OYXIaJITEPCKOA OTHETHOCTH.
2.2. OCHOBHBIMHU 3aa4aMy OyXraiTepcKoi ciryKObl ABNSIOTCA:
- BeJleHre OyXrajTepcKoro ¥ HaJIOroBOro ydera (PMHaHCOBO-X03sHCTBEHHON NEeATEIEHOCTH,;
- OCYLIECTBIIEHUE KOHTPOJISL HaJ COXPAHHOCTBIO COOCTBEHHOCTH;
- IPaBUJILHBIM PACXOJIOBAHUEM JIEHEIKHBIX CPEJICTB M MAaTEPHANLHBIX LIEHHOCTEH.
2.3. Oraen umeeT npaso:
2.3.1. Tpebosats ot corpyimukoB MITMATIO npezncTaBneHust MaTepHaIoB (OTYETOB, CIPABOK K
T.11.), HEOOXOMUMBIX JJIs OCYIIECTBIICHUS paboThl, BXOISINEH B KOMIETEHLMIO OYXralTepuH;
2.3.2. He npuHHMaTh K HCIOJNHEHHMIO H O(QOPMIEHHIO NOKYMEHTHI II0 OIepalusM, KOTOpbIe
HapyLIalOT  JEeHCTBYIOLIEE 3aKOHOMATENLCTBO M YCTAHOBIICHHBI  TOPSANOK  NpHEMa.
ONPHUXONOBAHMs, XPAaHEHHS W  PAacXOOBAHHS  JEHEXKHBIX  CPEICTB, 00OpYyAOBaHMS,
MaTepUANbHBIX M IPYTUX HIEHHOCTEMN:
2.3.3. Ipeacrasisite anpekropy UIMATIO 1peiuioskenust 0 HaJIOKEHHH JIMCHHMIUIMHAPHBIX
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DOKYMEHTOB, HECBOEBPEMEHHYIO TIEPENavy MX JUIA OTPaXeHHs Ha cyeTax OyXraaTepcKoro ydera
M B OTYETHOCTH, & TaK € 3a HENOCTOBEPHOCThL COACPAKALIUXCS JOKYMEHTOB IaHHBIX;

2.34. OcywecrBuaTe CBSI3b ¢ JIPYTHMH  00pa3oBaTENILHBIMHA  YUPEKAECHUAMM U
rocy1apCTBEHHBIMU OPraHamMu 10 BONPOCcaM, BXOISUIMX B KOMIETEHLIMIO OyXranTepuu:

2.3.5. TpeboBars 00si3aT€NbHOIO HenojiHenns seemn moapasaencausmu UIMAITIO ykazanui
Oyxrantepuu B 11pejleliax 1oJHOMOUMH, NPEYCMOTPEHHEIX HACTOSIILIMM [TOJOIKESHUEM.

3. OYHKIUM 1 [IOJTHOMOYHUS
3.1. Opranuzanus OyXrajTepckoro y4yera OCHOBHBIX ()OHIIOB, MaTePHaIbHO-TIPOU3BOICTBEHHBIX
3aI1acoB, JICHE)KHBIX CPEACTB U APYIHX [EHHOCTEH OpraHu3aiyy.
3.2. Opranusanus pacyeToB C KOHTPAreluTaMM MO XO3sSHCTBEHHLIM JIOTOBOpaM, C OIOIKETOM U
BHEOIOUKETHLIMU (JOHAAMHE.
3.3. Opranu3anust pacy4eToB CO CNyIIaTeIsIMH, HHTEPHAMH M OPIMHATOPAMHU I10 JOrOBOPAaM Ha
OKa3aHue IIATHBIX 00pa30BaTENBHBIX YCIIYT.
3.4, Hauucnenwe u BeIIaTa 3apabdOTHONW IUIATEI, CTHUIIEHIWH, CBOEBPEMEHHOE IIPOBEICHHE
pacuetoB ¢ pabotukamu u obyuarouumucs YT MAITIO.
3.5. ObecnieyeHue CTPOroro COOMIOCHUS KacCOBOMW M pacueTHOW AMCLMIUIMHDBI, PACXOIOBAHHS
IMOTYYCHHBIX B YUPCIHKACHHIAX Oankon CpCACTEB IO HaA3HAYCHHIO.
3.6. OC}/H[SCT‘BIICHHC MPCHABAPUTCILHOIO  KOHTPOIA 34 CBOCBPEMCHHBIM M TIPaBUJILHLIM
o(popMIIEHHEM JOKYMEHTOB M 3aKOHHOCTLIO COBEPIIAEMBIX ONEPALIHH.
3.7. TlpuMeHeHWe YTBEPI)KICHHBIX B YCTAHOBJICHHOM MOPSAKE THIIOBBIX YHH(DHLIHPOBAHHBIX
bopm mepBUYHOW Yy4eTHOW HOOKYMEHTALWH. CTporoif coOmroneHne mnopsaka OQopMIeHUs
JIOKYMEHTOB.
3.8. Obecrnieuenune CBOEBPEMEHHOrO ¥ IPABMJILHOIO OTPaXKEHHMs HA cuyeTax OyXIralaTepcKoro
y4eTa M B OTUETHOCTHU XO3SIHCTBEHHBIX Ollepallnii.
3.9. Opranu3zanus HaJIOroBOIO yuera JOXOI0B, PACXOI0B, UMYIIECTBA U HHBIX OOBEKTOB.
3.10. CocraBnenue u ONpeseieHie B YCTAHOBJICHHLIE CPOKM OyXrajiTepeKod CTaTHCTHYECKON
OTYETHOCTH, OTYETHOCTH B TOCYJAPCTBEHHBIC W COLMANbHbIE BHEOIOMKETHBIE (OH/IbL,
HaJIOrOBbIX AEKNIapalluil 1 IMOSICHEHUH K HUM.
3.11. [lpunATHE MEP NMPEAYTIPEKACHUIO HEAOCTAY, PACTPAT U APYTHX HAPYIIEHHH.
3.12. Ilposenenne HMHCTpYKTaXKa MaTepHAIbHO OTBETCTBEHHBIX JIMIl [0 BOMpOCaM ydyeTa U
COXPaHHOCTH LECHHOCTEH. HAXOASIIMXCS Ha UX OTBETCTBEHHOM XpaleHHH.
3.13. OcyLecTiIeHHe KOHTPOJIS HA/l CBOEBPEMEHHBIM [IPOBCAEHHUEM H y4acTHE B IIPOBCIUCHUU
unsentapusanun  UIMAIIO, cBoeBpeMeHHOE U IPaBUIBHOE OTPAXKEHHE PE3YIbTATOB
WHBEHTApU3AIMH B OyXrajiTepCcKoM y4eTe.
3.14. Yuacthe B npoBelcHAH ananu3a (puHancoBo-xo3siicTeeHHo# nedrersHoctH MITMATIO ¢
HEITbI0  BBIABIAEHHMs  BHYTPUXO3SWCTBEHHBIX — PE3E€PBOB,  JHMKBHAAUMM  IOTEPH M
HETIPOH3BO/ICTBEHHLIX pacXoloB.
3.15. OOGecneuenne xpaHeHUs: OyXIaJTepCKUX [JOKYMEHTOB, pErHCTPOB yue€Ta, HHBIX
JOKYMEHTOB, CBSI3AHHBIX C ACSATCILHOCTBIO OYXIraaTepCKOH Ci1yKObI.
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3.16. TlonroToBKa NOKAMLHBIX JOKYMEHTOB, HEOOXOAUMBIX JUISl BRIMTOJHEHNUS (DYHKIHOHANBHBIX
o0s3aHHOCTEH.

4. B3aumoencTBreE OTAENa C APYTUMH CTPYKTYPHBIME [0Apa3aelicHUsIMu
Byxrantepus B npouecce BhITONHEHUS (YHKLMIT, BO3I0KEHHBIX Ha Hee, B3aUMOAEHCTBYET:
4.1. Co ecemu cmpyxmypnvimu noopasoenenusyu UTMATIO:
- [I0 BONIpocam OyXIaJITepCKOro y4eTa;
- 7O BOIpPOCaM, CBS3@HHBIM C IPEJOCTABJIEHUEM CIIPABOK, CBEAEHHIT, CBOJOK IO 3arpocam
PYKOBOACTBA, a TAaKKe C IIPEACTaBICHHEM OTYETOB O pe3ynbraTax (PHHAHCOBO-XO34HCTBEHHOM
JESITeTbHOCTH OpraHK3aliim;
- TIO BOMpPOCAaM COCTABJCHHUSI CMETbI Ha NPUOOPETCHHE MATePUAIBLHBIX LEHHOCTEH M HX
CIHCAHHUS;
- 10 BOIpOocaM INPUOOpPETEeHHs: MaTepHalbHO-TEXHHYECKHX LEHHOCTEH. IPOrpaMMHBIX
IPOJYKTOB, OPITEXHUKHU U JIMTEpaTyphl B cooTBeTcTBIM ¢ [IDX]];
- [I0 BOTIPOCAM IOBBINICHUS! KBAIIM(DUKALMH [TearorMueckoro CoCTana;
- [10 BOIPOCAM, CBSI3aHHBIM C ITOANOTOBKON JTOKATBHLIX HOPMATHBHEIX AKTOB;
- 110 BOIIPOCAM IaHUPYIOUIEH U OTYETHOM JOKYMEHTALMA BHYTPEHHUX ayJUTOPCKUX ITPOBEPOK
B paMKax JesTeIbHOCTH OyXranrepuu;
- 110 BOIIPOCAM COCTABJIEHUS JOTOBOPOB Ha OKA3aHUE IIATHBIX YCIYT U UX OIUIATHI;
- 110 BOIIPOCAM OpraHu3allMd KOMMEPYECKHX MEPONPUATHIH.
4.2. C omoenom kadpos:
- II0 BOIpocaM pacuera 3apa0OTHOM MIaThl NepcoHala B COOTBETCTBMM C TNPHKa3aMH O
3a4ucieHuy (TIpUHSITHH) HA PabOTy. YBOJILHEHHMH, OTITYCKE, NMEepPeMElIEHHH B OpraHu3aluu W
T.J.; '
- [0 Bompocam Tabens yuera paboyero BpeMeHH COTPYIAHUKOB, OOJILHHUHBIX JTHCTOB;
- 710 BOTIpOCaM NpHKa30BR U pacnopsbkednit aupexktopa UI'MAITTO no ocHOBHOMN AesTeNbHOCTH U
IO JINYHOMY COCTaBY.
4.3. C omoenom xo3zsticmeennozo obecnevenus, omoenom 002060PIOU padbomol .
- 0 BOIIPOCaM XO3SIHCTBEHHBIX JOI'OBOPOB, CMCT, aKTOB M JAPYIMX MaTepHaliOB KACAIOLIMXCS
BBINOJIHEHMSI IOTOBOPHBIX 00532 TENbCTB;
I10 BONpPOcaM CYETOB HA NMPHOOPETEHHE TOBAPHO-MATEPUATILHBIX IEHHOCTEH;

L}

10 BOIIPOCaM aBaAHCOBBIX OTYETOB COTPYIHUKOB.
44.C HAA02O06BIMU, CIMAMUCMUYECKUMU M COYUAABIBIMU OPeUdHUdMU !
ITO BOIIpOCaM IpeJCcTaBJICHN COOTBCTC'I‘B)/IOI.L[CFI OTYETHOCTH.

4.5. C bauxocrkumu cmpykmypamu:
O BONpPOCAM OCYIIECTBIEHHE pPACueTOB C IOMOIULIO JOKYMEHTOB, O(OPMISIEMBIX B

I

Oyxranrtepuy.

5. Pacripenenenue OTBETCTBEHHOCTH
5.1. Bcio mommHoty OTBETCTBEHHOCTH 3@ KAyecTBO H  CBOEBPEMEHHOCThb  BBINOJHEHHUS
BO3JIOXKEHHBIX HacTOsMIMM |lonokenuem Ha OoTien OyXranarepckoro yuera 3axad ¥ (QyHKLUH
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HeceT rnaBubid Oyxraarep MI'MAIIO - navansHMK YrpaBlicHus (DMHAHCOBO-3KOHOMHYECKOrO
[UTAHUPOBAHHUSL 1 OYXIATTEPCKOIO YHeTa.

5.2. Otnen OyXraaTepcKoro yyera HeCeT OTBETCTBEHHOCTh 3a:

- IPaBUJILHYIO MOCTaHOBKY OyXTralITepCKOro yyeTa;

- IOCTOBEPHOCTHL OyXTalITepCKOH OTYETHOCTH;

- COXPaHHOCTBb TOBAPHO-MATEPHATILHBIX IEHHOCTEH;

- coCTosiHMe paboTel 1Mo noadOpy M pacCTaHOBKE KaapoB OyXrajaTepHu, IIOBLILEHHE HX
KBUTMQUKAMKH ©u  CIyKeDHOro pocra, YKperuieHue [pPOU3BOIACTBEHHOH U TPYHOBOH
JUCHMIUIMHEL, COOMOACHHE [paBMil BHYTPEHHEro pacnopsiika, obecrnedyeHue HETKOH
periaMeHTanuy npas u 00s3aHHOCTEN KaxkIoro padoTHHKA OyXraaTepuy, HEYKOCHUTENBHOTO U
Ka4eCTBEHHOI'0 BBIIIOJTHEHHUS UMK JIOJKHOCTHBIX 005 13aHHOCTENH;

- paboTy C ITUCBEMaMU U NPEUIOKEHUAMH padOTHUKOB N0 (PUHAHCOBLIM BOIIPOCAM;

-TOYHOE, TIOJIHOE M CBOCBpeMEeHHOe BhInonHenune Ykaszor llpesunenta u [lpasutensctea PO,
pacIopsaKeHu#t, npuKazos U apyrux ykazanuid GBEIOY AITO PMAHITO Munsjapasa Poccun u
nupextTopa MIT'MATITO.

5.3. Creneib OTBETCTBEHHOCTH PabOTHHKOB OT/jeNa OyXraaTepckoro y4yeTra yCTaHaBJIMBAETCs
JIOJDKHOCTHBIMH MHCTPYKIUSMHU.
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PA3PABOTAHO:

HavaneHuk otaena OyXrajirepekoro yuera
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